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Department of the Army

organizational name/title

standardized street address

city, state, and zip+4 code


Your Office Symbol








Date

MEMORANDUM THRU

Address memo thru each CSM in your chain of command up to and including your Army Headquarters CSM.

FOR Sergeant Major of the Army, ATTN: SMA Awards Manager, Office of the Sergeant Major of the Army, 203 Army Pentagon (3E541), Washington, DC 20310-0203.  

SUBJECT:  U.S. Army Sergeant Major of the Army (SMA) Superior Soldier Safety Award nomination.

1.  In accordance with DA PAM 385-10, request the U.S. Army SMA Superior Soldier Safety award be presented to SGT Own T. Edge.  SGT Edge is currently assigned to A Company, 2-6 Cavalry Regiment.   

2.  Describe in detail the actions the soldier took in demonstrating a “pocket of excellence” or a “best practice in safeguarding Army personnel and/or an Army operation.  Be sure to include the date and time period the award should cover, their safety achievements and any other pertinent data that justifies the SMA presenting the award.    

3.  As needed, provide any supporting documentation such as accident reports, photos, diagrams or unit achievements.

4.  Provide initiator point of contact information to include e-mail address and telephone number as needed.  It is recommended that the first sergeant in the soldier’s chain of command initiate the request, gaining subsequent approval of higher level CSMs to include the appropriate Army Headquarter CSM initials on the THRU address above.
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